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Student Information Management System
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FICU Dormitory Service website
Step 1 : Click on Menu




Step 2 : Log In
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Fu Jen Catholic University Dormitory Service
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Click on Dormitory Application Procedures
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Step 4 : Click on Applications for Dormitory Procedures
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Step 5 : Apply for Dorm
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Step 6 : Please read the Guidelines for Dormitory Applications

Guidelines for Application Work (check all the boxes to get to the next step)
@ CEwFESTEAE(E FRESE - MelEA T 5)

O 1. Please log in to the FJU student information management system by using your LDAP account to complete
registration. This will be used as the applicant’s information when applying for accommodation.

2. Based on emergency management requirements, the dormitory reserves the right to reassign rooms during
the stay. If this occurs, applicants will be required to move out and cannot refuse.

3. The bed allocation is according to Fu Jen Catholic University Dormitory Administration Rules and
Regulations; new students will be assigned dormitory beds by the school. Agree to Apply for the dormitory
means you agree to follow the Dormitory Administration Rules and Regulations. Signing the agreement will
take place during the check-in procedure

000

4. New student: Beds will be assigned by the school.

Current student: Bed allocation follows a lottery system, with roommates assigned after successfully
securing a dormitory through the draw. Once assigned to a dormitory, residents can participate in roommate
selection and express their dorm preferences. Those who choose their roommates are not

allowed to change them throughout the duration of their stay.

For winter and summer break dormitory applications, bed assignments will be arranged by the school.

O 0

5. For individuals with special needs, please send the files of relevant proof to the Dormitory Service Center
email. Beds won’t be guaranteed for individuals who fail to submit complete documentation or do not pass the
review process. The application will be handled according to the standard procedure for general students.

6. Information related to accommodation will be sent to your school email. Please ensure that your school email
is regularly checked to avoid compromising your rights. If the recipient's email isn’t your school email, please
refer to the campus email setup instructions.



Step 7 : Apply
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Guidelines for Application Work (check all the boxes to get to the next step)
Q crmsmissE (B-EREE . RIEAT—5)

Do you use a wheelchair? _

YES/NO

HEHA BEHitred  Fi - REEERZWELS -
Please choose Foreign students, exchange students
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Confirm that the above information is correct
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Friendly Reminder

(for domestic students only)

If you fall under any of the categories listed below, you must scan and email
the required supporting documents to the designated email address.

Those who fail to submit complete documents or whose documents are not
approved will be processed as general applicants.

Eligible Categories & Required Documents

1. Students with Disabilities: Disability Identification Card

2. Students from Low-Income Households

Low-Income Household Certificate issued by the city/county government
(Certificates issued by village/neighborhood offices are not accepted.)

3. Students from Outlying Islands: Household Registration Transcript
(must show at least one full year of residency; full record cannot be omitted)

Dormitory Service Center Email: dsc20201020@gmail.com
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Step 8 : Dormitory Preference Selection
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Dormitory Preference Selection
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Friendly Reminder

» Individual Applicants: Please fill in your preferences directly.
Refer to pages 15-18.

» Group Applicants: A room representative must be a55|gned
Room representative: -

Refer to pages 19-21 and pages 25-28. _ :-. .
Non-Room representative: 1 N
Refer to pages 22-24. ST



Step 9 : Don’t apply to be the room representative

>  Reminder: Since the available beds for waiting list are scattered and distributed across
various dormitories, it" s recommended to directly select your dormitory preferences.

Do you want to apply to be a room representative?

EEFREEEER

Only the room representative needs to choose roommates
AAERTALBTEHERRE

I’ll think about it

P agpeeaeswsaa 1 | | have no friends, only choose

the preference and prey for it

I’m the room representative,
hand me the student IDs
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Step 10 : Preference Order
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Building Total
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Xin-Yi Dorm Room for 3 People
]| ERBRE-AE 9140 12140

He-Ping Dorm Room for 3 People
MFSH= AR 9140 12140
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Step 11: Confirm

» Reminder: Once submitted, no changes can be made.

Please review carefully before sending.
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Complete

ETERRIFRRRENRE
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E%&250J)) 9,140 3,000 12,140

FOEE5e(KK) 9,140 3,000 12,140
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Room representative

Step 9 : Apply to be the room representative

Reminder: Roommate arrangements are based on complete groups
(e.qg., if three students apply together, their preferred room type will be treated
as a triple room). Please consider carefully before submitting.

ERHREIER
RESEAANEARFEEE

I’ll think about it

| have no friends, only choose
s Ll L Bt St l the preference and prey for it

o VoIS bt =S Al | I’'m the room representative,

hand me the student IDs 19




Step 10 : type your roommates’ Student ID
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2 EZRSEEA : 509152497
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Step 11 : Wait for your roommate to confirm

» Reminder: Please check your school email for the roommate confirmation notice.
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Non-Room representative

Step 8 : Check

EEERREEREREE

509071564

HAX T

509180145

MiEFE—

509180236
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Non-Room representative

Step 9 : Type the Identify number

Reminder: Please check your school email account
(student ID@cloud.fju.edu.tw) for the roommate confirmation notice.

sn 509180145 ape =
& =z B R S SRR ‘
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Non-Room representative
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Step 12 : Preference Order
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Step 13 : Preference Order
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Room representative

Step 14 : Confirm

» Reminder: Once submitted, no changes can be made. Please
review carefully before sending.
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Room representative

Complete
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